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        personal.....................................................................................................14.200, 14.420
limited broker assignment...............................................................................................26.115
loan services (see Church Extension Fund)
loans
        below market ...........................................................................................................1.310
        CEF.........................................................................................................................19.300
        direct housing & loan consolidation........................................................................19.300
        debt forgiven.................................................................................................1.310, 3.400
        homes.......................................................................................................................2.360
        interest-free....................................................................................................1.310, 3.400
lobbying...........................................................................................................................8.100
Lutheran Annual, The................................................................................1.110, 8.160, 17.700
medical expnses insurance..............................................................................................26.210
medical expenses, reimbursed..........................................................................................4.520
mileage, auto............................................. Ch 6-Quick Reference, 6.135, 6.140, 7.600, 10.220
minimum wage................................................................................................................7.335
Ministers of religion (see also  Ministers of the Gospel)
        certified....................................................................................................................1.115
        commissioned...........................................................................................................1.115 
        ordained...................................................................................................................1.115
Ministers of the Gospel
        called........................................................................................................................1.120
        contracted ...............................................................................................................1.120
        full, part-time............................................................................................................1.120
        “in ministry,” defined................................................................................................1.140
        IRS definition ...........................................................................1.105, 1.110, 1.140, 7.100
        IRS reporting requirements .....................1.305, 1.325, 1.330, 7.100,7.110, 7.120, 7.350
        Resolution 5-09A.......................................................................................................1.115 
        Taxes & Ministers, brochure......................................................................................1.370
Mission & Ministry Catalog................................................................................17.110, 17.200
missionaries’ safety..........................................................................................................26.625
money theft....................................................................................................................26.255
moving expenses (see also IRS Pub. 521)
        qualified ...................................................................................................................6.140
        reporting .......................................................................................................3.315, 6.140
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named insured listing......................................................................................................26.205
new hires .......................................................................................................................12.700
multi-peril protection policy (general).........................26.125, 26.215, 26.230, 26.265, 26.260
nonresident aliens ............................................................................................................7.318
offset payments...........................................................................................1.305, 1.325, 4.550
online tutorials..................................................................................................................4.341
open bidding..................................................................................................................26.115
parish assistants .....................................................................................................1.110, 7.110
parish workers ..................................................................................................................3.115
parochial report, annual (Congregation Statistics Report)
        in general ...............................................................................................................17.210
        exhibited.......................................................................................................... Exhibit 17-I
        instructions for completion......................................................................................17.212
        information sources.................................................................................................17.214
parsonage (see also allowances)............................................1.140, 1.330, 2.100, 2.500, 2.510
payment vouchers ........................................................................ 23.100, 23.200, Exhibit 23-B
payroll (see also IRS Pub. 15, 15-A Circular E)
        annual payroll information form ...............................................................................7.305
        authorization form ...................................................................................................7.320
        check .......................................................................................................................7.325
        correcting IRS forms .................................................................................................7.370
        employment eligibility verification (I-9)..........................................................7.115, 7.318
        record, individual ..................................................................................7.330, Exhibit 7-A
        sample of procedures................................................................................................7.300
        tax deposits ........................................................................................7.345, 7.346, 7.347
        withholding.........................................................................................7.315, 7.343, 7.344
Payroll Authorization Form ............................................. 7.115, 7.320, Exhibit 7-F, Blank Forms
personal property insurable value....................................................................................26.130
petty cash ...............................................................................20.300, 21.700, 23.515, 25.340
political campaigning.............................................................................................8.100, 8.101
preschools (see early childhood centers)
property insurance (see also insurance)
        in general................................................................................................................26.215
        agreed amount.......................................................................................................26.215
        blanket basis............................................................................................................26.215
        boiler/machinery coverage......................................................................................26.215
        classifications.................................................................................26.130, 26.655, 26.645
        co-insurance............................................................................................................26.215
        description..............................................................................................................26.215
        earthquake.................................................................................................26.215, 26.230
        flood..........................................................................................................26.215, 26.230
        inland marine coverage...........................................................................................26.225
        inventory.................................................................................................................26.130
        procedures.................................................................................................26.130, 26.655
        replacement cost valuation.........................................................................26.130, 26.215
        scheduling items.....................................................................................................26.225
        specified cause of loss basis........................................................................26.215, 26.255
Publications, IRS
 How to order: call 1-800-TAX-FORM or http://www.irs.gov
	 15, Circular E Tax Guide..................................................3.305, 3.355, 7.105, 7.310, 7.343
	 15-A, Supplemental Employer’s Tax Guide..................................................................7.105
     	 393, Federal Employment Tax Forms..........................................................................7.350
	 463, Travel, Entertainment, Gift, and Car Expenses ....................................................6.135
	 505, Tax withholding and estimated tax ....................................................................1.335
	 510, Excise taxes.......................................................................................................14.425
	 517, SS for Clergy............................................................................................1.205, 7.100
	 526, Charitable Contributions ..................................................................................10.530
	 535, Business expenses  .............................................................................................7.600
	 561, Valuating donated property ................................................................10.530, 10.600
	 571, Tax-Sheltered Annuity Programs.........................................................................5.220
	 583, Taxpayers Starting a Business   .........................................................................14.425
	 590, IRAs ...................................................................................................................5.300
	 598, UBIT ................................................................................................................11.116
	 784, Employment tax liability (100% penalty)..........................................................14.425
	 969, Health Savings....................................................................................................5.700
	 1544, Reporting Cash Payments Over $10,000 ........................................................11.140
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	 3079, Gaming Publication for Tax Exempt Orgs.............................................11.130, 9.220
Publications, Social Security Administration
	 SSA 453 F4, How earnings affect your benefits ...........................................................1.410
purchasing agreements, group........................................................................................15.200
raffles (see also UBI).........................................................................................................12.800
recordkeeping
        disposal ....................................................................................................................7.316
        employee records ..........................................................................................7.115, 7.300
        property inventory.....................................................................................26.130, 26.660
        financial records............................................................................23.100, 23.200, 23.300
        official minutes, secretary’s......................................................................................14.415
        retention, record..................................................................6.120, 7.115, 23.300, 26.130
registered agent (see incorporating)
reimbursement policy, accountable ................6.110, also see Expense Reimbursement Voucher
reimbursements, nonaccountable plans.............................................................................6.140
rental income .................................................................................................................11.115
replacement cost................................................................................................26.130, 26.215
Request and Authorization for Inclusion in the LCMS Group
  Tax Exemption, Form................................................................................. 8.110, Blank Forms
Resources, List of retirement benefits (see Concordia and/or compensation)
retired ministers...................................1.400, 1.405, 1.420, 1.425, 4.535, 4.540, 4.545, 4.905
Retiree Medical Supplement (RMS)...................................................................................4.200
revenue (see bookkeeping)
reviews
	 by whom.....................................................................................................25.115, 25.120
	 financial............................................... 25.100, 25.300, 25.400 (see also  financial reviews)
	 internal control................................................................25.200 (see also internal  control)
       performance................................................................................................25.105, 25.110
	 scope........................................................................................................................25.125
Risk management..................................................................................................... Chapter 26
Roth IRAs...........................................................................................................................5.330
Rulings, IRS
	 Determination Letters Federal Tax Exemption  ...........................................................8.405
	 Joint Letter Ruling    ...................................................................................................8.410
	 Voluntary Withholding  ..............................................................................................1.915
	 Private Letter Rulings
		  Male Teachers Entitled to Tax-Free Housing...............................................................1.905
		  Female Teachers........................................................................................................1.920
	 Retirement Benefits Housing Allowance Designation ..................................................4.905
	 Revenue Ruling 83-104   ............................................................................................9.206
	 Revenue Ruling 87-41    ..................................................................................1.215, 7.105
	 Technical Advice
 	   Male Teachers as “Ministers of the Gospel”...............................................................1.910
SECA (see taxes)
safety
        in general................................................................................................................26.500
        in the church...........................................................................................................26.505
        vehicle.....................................................................................................................26.510
        15-passenger vans...................................................................................................26.635
sales income....................................................................................................................11.115
sales taxes (see state tax matters)
Sanctions, IRS....................................................................................................................8.100
savings plans (see also deferred compensation plans) ................................................ Chapter 5
scholarships (see also IRS Pub. 970)..................................................7.470, 9.216, 9.217, 9.218
schools and Associations of schools
        Certification of Racial Nondiscrimination............................................... 9.305, Blank Forms
        educator’s legal liability insurance............................................................................26.310
        employee tuition reduction.......................................................................................9.100
        federal excise tax............................................................................................9.310, 9.320
        funding.....................................................................................................................9.200
        manufacturer’s excise tax..........................................................................................9.315
        parochial report, annual..........................................................................................17.210
        scholarship funds.......................................................................................................9.215
        tax exempt status......................................................................................................8.110
        tax exemption, communication service..........................................................9.320, 9.321
        telecommunications..................................................................................................9.322
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        tuition policy statements ..........................................................................................9.215
secretary
        responsibilities............................................................................................14.405, 14.415
self-employed, characteristics  ..........................................................................................7.105
self-employment
        income ...............................................................................................2.100, 2.200, 2.700
        status.............................................................................................................1.200, 7.105
sexual misconduct...........................................................................................................26.235
sexual molestation...........................................................................................................26.235
Signature Sponsorship Series, LCEF..................................................................................19.700
Social security earnings limits.................................................................................1.250, 1.410
Social security/Medicare rates  ..........................................................................................7.343
software, computer
        CPH  ......................................................................................................................16.700
        selection tips ..........................................................................................................16.300
sponsorship payments (see Unrelated Business Income)
state tax matters
        in general................................................................................................................12.100
        annual reporting.....................................................................................................12.200
        business tax.............................................................................................................12.325
        franchise tax............................................................................................................12.325
        income tax..............................................................................................................12.305
        listing of revenue offices .........................................................................................12.600
        local compliance property tax.................................................................................12.310
        sales taxes .......................................................................12.315, 12.318, 12.320, 12.700
        unemployment tax .................................................................................................12.400
        worker’s compensation............................................................................................12.500
StewardAccount..............................................................................................................19.200
Strategic Ministry Planning..............................................................................................19.430
Subsidiary Ledger.......................................................................... 23.100, 23.200, Blank Forms
subrogation, waivers of...................................................................................................26.610
Supplemental Life Insurance..............................................................................................4.435
Synod
        in general................................................................................................................17.200
        district office structure.............................................................................................17.500
        district budget.........................................................................................................17.600
        international office..................................................................................................17.300
        international budget................................................................................................17.400
        organizational chart................................................................................................17.700
tax exempt status
        congregations...........................................................................................................8.105
        early childhood centers ............................................................................................8.115
        group exemption number  .......................................................................................7.310
        group tax exempt ruling ...............................................................................8.410, 8.110
        inclusion............................................................................................... 8.110, Blank Forms
        IRS determination......................................................................................................8.110
        other organizations...................................................................................................8.120
        public disclosure........................................................................................................8.150
        Request and Authorization for Inclusion................................................ 8.110, Blank Forms
        schools (primary and secondary) ...................................................................8.110, 8.115
        Synod’s EIN...............................................................................................................8.140
Tax sheltered annuity (see also IRS Pub. 571)
        in general............................................................................................1.305, 1.330, 5.100
        contributions .................................................................................................5.210, 5.211
        eligibility...................................................................................................................5.205
        FICA liability .............................................................................................................5.220
        investments...............................................................................................................5.206
        reporting.......................................................................................................3.315, 5.250
        responsibilities..........................................................................................................5.206
       tax exemption, SECA.................................................................................................5.250
taxes
        attorney fees, reporting.............................................................................................7.467
        estimated (see also IRS Pub. 505)..................................1.330, 1.340, 1.345, 6.140, 7.120
        excise ..............................................................8.100, 9.310, 9.315, 9.320, 9.321, 11.132
        FICA rates.................................................................................................................7.343
        income...............................................................................................1.420, 6.140, 7.120
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        income tax withholding..............1.205, 1.340, 3.110, 3.305, 3.350, 3.355, 6.140, 7.310,
 			  7.315, 7.344, 7.355, 11.136
        nonresident aliens.....................................................................................................7.318
        payroll deposit rules..................................................................................................7.346
        self-employment (SECA) (see also IRS Pub. 517) ..........1.325, 1.330, 1.335, 1.420, 4.515, 
			  5.205, 7.110, 7.120
        Social Security and Medicare (FICA) withholding....................1.205, 1.420, 3.110, 4.510,
			  4.515, 4.525, 5.205, 6.140, 7.110, 7.230, 7.310, 7.344, 7.355, 7.343
        state (see state tax matters)
        Taxes & Ministers, brochure......................................................................................1.370
        voluntary withholding........................................1.330, 1.340, 1.350, 7.120, 7.315, 7.350
        withholding exemption   ..........................................................................................7.315
teachers.....................................................................1.110, 1.905, 1.910, 1.920, 3.115, 7.110
telecommunications discount...........................................................................................9.322
test of transactions
        cash........................................................................................................................25.410
        cash disbursements.................................................................................................25.415
        cash receipts...........................................................................................................25.420
        payroll ...................................................................................................................25.425
        proof of cash worksheet .........................................................................................25.405
        financial review program.........................................................................................25.400
tours (see UBI)
tort liability.....................................................................................................................26.615
travel and assistance insurance........................................................................................26.315
treasurer
        qualifications ..........................................................................................................14.305
        responsibilities..............................................................................14.305, 14.405, 25.200
        liabilities .................................................................................................................14.425
tuition .............................................................................................9.205, 9.206, 9.215, 9.220
third-party sick pay...........................................................................................................4.525
umbrella (or excess) liability............................................................................................26.250
unemployment insurance  ...................................................................................7.115, 12.400
unrelated business income (also see IRS Pub. 598)
        in general................................................................................................................11.100
        advertising..............................................................................................................11.118
        affinity card programs  ...........................................................................................11.116
        attendance prizes....................................................................................................11.130
        bingo......................................................................................................................11.130
        definition................................................................................................................11.105
        filing requirements..................................................................................................11.110
        mailing list rentals...................................................................................................11.115
        raffles......................................................................................................................11.130
        source income...........................................................................................11.120, 11.115
        sponsorship payments............................................................................................11.118
        tax aspects .............................................................................................................11.100
        tours ......................................................................................................................11.119
        volunteer activities..................................................................................................11.117
vehicles
        employer provided....................................................................................................7.600
        insuring........................................................................................26.130, 26.655, 26.240
        mileage rates (see mileage auto)
vicars .........................................................................................................3.125, 7.110, 7.335
Vision Service Plan............................................................................................................4.335
voluntary withholding (see taxes)
volunteer activities...............................................................................................9.220, 11.117
Volunteer Protection Act ................................................................................................26.620
wagering excise tax .......................................................................................................11.134
wages
        minimum .................................................................................................................7.335
        excessive...................................................................................................................8.100
        exempt employees....................................................................................................7.335
        in-kind......................................................................................................................9.220
        non-exempt employees ...........................................................................................7.335
watercraft.......................................................................................................................26.235
Web site maintenance.....................................................................................................26.640
worker’s compensation......................................................................................12.500, 26.245
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