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FECOTA KEEPING e ueiiieiiiiitieitte ettt ettt e et e s sbaee e s 14.415
restricted fUNAS ..., 14.410
tax HADIlILY ..oeveiiiiiiiie e 14.425
financial officers
conflict of INterest ... 14.200

financial position report (see bookkeeping)
financial review (see also reviews)

TN GENETAL ittt ettt ettt 25.100
CASN L 25.335
EXPNISES ..vvtiieeeeeiiititreeeee et ettt e e e e e ettt e e e e e e bbb st e e e e e s e b et e e e e e e s s bbaaeeeeeeeeaas 25.350
general FeVIEW PrOGIraM .....ccovuuueiiriuteeeniiteeeeitteeeiireeeeireeesetteeessareeeessnaeeeesraeeeeans 25.300
] a0} TSP 25.345
INVESTMENTS ..oeiiiiiiiiiiiii s 25.325
PELLY CASN 1ttt 25.340
sample letter to the congregation ...........ccccciviiiiiiiiiiiiiie e 25.500
test of transactions..........ccooevviiiiiiiiiiiiiieee 19.400 (see also test of transactions)
financial secretary
QUANTICATIONS ...vieiiiiiiiiiiec ettt et 14.310
resPONSIbIlity.......cocoiiiiiiiiiii 14.310, 14.405, 25.200
financial statements (see bookkeeping)
fire legal Tability ........cooouiiiiiiiiii e 26.235
FISCAl YA ettt e 13.500
flexible spending arrangements ..........cceeeivieeiiniieiiniiieeeeeeeee e 4.510, 4.555, 7.230
fOr@IgN CHANTIES . eeeeeeeiiiee e e 10.405

forms, blank
Forms, IRS (see also Federal Forms in GLOSSARY)
How to order: Call 1-800-TAX-FORM or http://www.irs.gov

637 et — e e e e e e e e ———eeeeeeeaaa————taaaeeeaaa———aaaaaaeaaaattrrraaaaeaaanns 9.315
B 3 e e e e e e e e e —————eaa e e e e e r———aaaaaaeaaaatrrraaaaaaaanns 9.315
DAT e 1.420, 7.346, 7.347, 7.350, 7.355
04T o XK et e e e e e e e b e e e e e e e e e e ————ataaeeeaaaa———aaaaaeeeaaaatrrraaaaaaaanns 7.371
D44 e a e e e 7.346, 7.348, 7.355, 7.371
D S e e e e a e e e e e e e e e e e e aeatraaaaaas 7.464,11.136,11.138
9900 e e e e e e e e ———ee e e e e e e e ————ataaee e e e ———aaaaaaeeaattrrraaaaeaaanns 8.130
990N ...ttt e e e e e e e e e e e e e e e ————aaeaeeeaaa——aaaaaaeeeaaatarraaaaaaaanns 8.130
090 . ettt e e e e e e e e e e e et ———aaeaaeeeataraaaaaaaaaaannes 11.100, 11.110
TOA0-ES oo e e e e e e e e e e e e e e t—ar e e e e e e e e aanraaaaaaas 1.340
TOA0 o 1.205, 1.320, 2.320, 3.320, 6.100, 6.110, 6.115
TOD6..eeeeeeeeeeeee e e e e e e e e e e et a e e e e e e atraaaeas 7.475, Exhibit 7-R
T8t e e e e e et e e e e e e e e ——ar e e e e e e e e anraraaaaaas 2.360, Exhibit 2
TO8B-C ettt et e e e e e e e e e e e e e e e e e e e e e e r s 10.550, Blank Forms
TOD-Ri. ettt e e e e e e e e e e e b e e e e e e e e ataraaaaeeaaaanes 4.525, 4.535
T099-MISC ..ot 7.110, 7.465,7.467,11.136, 11.138, Exhibit 7-P
2T06 ... e e e e e e e et aa e e e e e e e e tttbraaaeaeeeeanraaaes 6.115, 6.125
5500 ittt e e e e e e e e — e e e e e e e e ee————aaaaee e e e a——aaaaaaeeaaaatrrraaaaaaaanns 4.510
578 e e e e e e e e ar 9.305, Blank Forms
B 28 e et r e e e e e e e eaarerraa, 10.545, Blank Forms
8283 e 10.540, 10.545, Blank Forms
8300 ittt e e et e e e e e r e e e et erar e eaerarraa, 11.140, Blank Forms
B822-B..eeeeee et e e e e e e e e e e e ——aaaaaeeeanttraaaaaaaaanns 7.311
SCREAUIB Ao e 6.100, 6.115, 10.530
SCREAUIE € oo e e e e e e e e e e e e e e e e aeeeeaaaaaaaaaaanns 1.320
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SCREAUIE SE ..ottt e e e e et e e e e e e e e eb e e e e e e eeraraaaaeaees 1.330
T TSRS 7.310
W=2 s 1.205, 1.215, 1.305, 1.310, 1.315, 1.320, 1.350,

1.420, 2.600, 2.800, 4.515, 4.525, 5.220, 5.700, 6.100, 6.110,
6.115, 6.120, 6.140, 7.110, 7.205, 7.350, 7.355

W-2C e s 7.372
W-2G s 11.136
o3 s 7.350, 7.355
W=3C e s 7.373
W2 3.305, 7.115, 7.315, 12.700
W0 7.465, Exhibit 7-Q
Foundation, The LCMS
TN GENETAL Lottt s 18.100
charitable remainder TrUSES.........ccoviiiiiiiiiii e 18.240
congregational ENAOWMENTS.......cooouiiiiiiiiiiiiiiteeie et 18.235
CUSTOIAl @CCOUNTES.....eeiiiiiiiiiiiicc et et 18.235
AONOr adVised FUNAS......ccouiiiiiiiiii e 18.250
GIFE ANNUITIES .ottt e
gift planning ....
INVESTMENT SEIVICES ..eiiiiiiiiiiiiiiiiiiii ittt e e ianaes 18.215
internet iNformMation ..........coooiiiiiiiiiii e 18.220
PUIPOSE. ..ceiiiiiiiiiiiiitte ettt et e ettt e e e e eba s e e e e e e e s et b ettt e e e e e ssarbaaseeeeessssssannsaeeess 18.100
fund accounting
TN GENETALL ettt 21.100
endowment funds............ccoeeeeiiii 21.200 (see also endowment funds)
EYPICAI FUNDS .ot 21.200
statements, special fUNS........cc.viiiiiiiiii e 24.135
fringe benefits (see also Concordia Plans)
GeNEral LEAGET ...eiiiiiiiieiiitee ettt ettt e 23.100
General Liability (see multi-peril protection policy)
It PlANNING et Chapter 18
Gift Planning COUNSEIONS .......ccccuiiiiiiiieiiiiieeeiiie ettt et 18.400, 18.500
DTS ettt ettt e e st e e ib e e e eabaeeeeaas 1.315
glossary

grants, fellowship (see scholarships)
Group term life insurance

TN GENETALL .ottt 1.305, 4.515
TEPOTTING ceeitiiiiiiiiiiee ettt e e e s sbaa b e e e e e e e s araaeeeeeseenans 4.515, 4.600
FePOItS frOM WBP ...coouiiiiiiiiiiiiiiee et 4.515, 4.600
TULOTIALS, ONIINE ..t e e e e e e e e e e e reebaeeeeeeeeeseaes 4,341
Group Exemption Number (GEN) .....coiiiiiiiiiiiiiiiiececeee et 7.310
Group Health Plan REPOIt .....cooiuiiiiiiiiiiiiiiic ettt 4.700
Health Reimbursement ACCOUNT .........oiiiiiiiiiiiiiiiiiccei e 4.550
Health Savings ACCOUNTES.......coocuiiiiiiiiiiiiiciie e 4,555, 5.700, 23.200
Health Care Coverage REPOrting .......coovciiiiiiiiiiiiiiiiiiiiceeceee e 7.351
health-care benefits (see Concordia Plans)
highly protected FisK........ouueiiiiiiii e 26.130
HIPAA ... s 4.337
hired automobile [ability .......c.ccveiiriiiiiii e 26.235
[Te] o] -1 T USRS URUPPTPRINN 1.320, 1.330, 1.415, 3.320
Hope Education Tax Credit.........ccooiiiiiiiieiiiieciiieeeteeeeite e 3.410
HOSE LiQUOT Li@bility .....ccooriiiiiiiiiiiiiiiee et 26.235
housing, for the convenience
Of thE EMIPIOYET .ot 3.405
NOUSING, TENE-TTEE ... ..t 3.400
housing allowance (see also allowances)
“debt free” NOME...ciiiiiiiiic et 2.340
designation ..........ccceeviiiiiinnn. 1.140, 1.425, 2.300, 2.310, 2.321, 2.900, 4.546, 4.905
EligIbIlity ..o 2.200
estimate of expenses worksheet .........ccoocceiiiiiiiiiiiiiiiiniiiececen 2.322, Blank Forms
EXPEINISES ..eeeiiiiieeee ittt ee e e e ettt e e e e e b s e e e e s s a et e e e e e s a et e e e s e aaaaaeeeas 2.320, 2.322
homMeE @QUILY 10N ...coiiiiiiiiiiiii et 2.350
[IMIEATIONS .ottt et ettt e e et e e saraee e 2.320
FEPOrtiNG MENOOS ..ottt ettt e e e 2.800
TESOIULIONS ...ttt ettt et e e st e e e sttt e eeare e e e saraeeeeane 2.900
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I-9, Form (see payroll)

IRAs (see also individual retirement acCounts)..........cccevviiiiiiiiiiiiiiiiiieieeeeeeeeeeeeeeeeees 5.300, 7.115
inclusion (see tax exempt status)

income report (see bookkeeping)

incorporating
TN GENETAL ...ttt et 13.100, 13.200
ANNUAL TEPOTTING wevvtiiiiiiiieiiie ettt e e s bt e e sanee s 13.400
articles Of INCOMPOTAtION .....c..uiiiiiiiiiiiiicce e 13.305
DYIAWS ..t 13.315
CONSTIEULION 1ttt e e 13.310
NOW B0 et 13.215
FEASONS FOT ... eeiiiiiiiiiitee ettt e et e et eeabreee e 13.210
Fegistered AgENT ...ccoiuiiiiiiiii it 13.600
Request and AUthOTIZatioN...........ceiriiiiiiiiiiiiiiie e 8.110
tax eXemMPL STATUS .....eiiiiiiiiiiiiii e 13.305, 8.110
independent contractor
AEFINEA ...ttt et 1.205
backup Withholding .....ccoooiiiiiiii e 7.464
INSUraNCe NabIiliTy .....ouveeiiiiiiiii e 26.700
NONTESIAENT lIENS «..eeeieiiiiiiee ittt e e e 7.318
attorney fees, rePOrtiNgG ..ccocuuieiiiiiei ittt 7.467
Individual Payroll Record ..........cccooeiiiiiviiicinniieiiniiieeiieeeee 7.330, Exhibit 7-A, Blank Forms
individual retirement accounts (see also IRS Pub. 590)
TN GENETAL ...ttt et e 5.100, 5.310
CONEIIOULIONS ..ot e e 5.310, 5.320, 5.330
deductibility ..o 5.320, 5.330
deferred compensation Plans .........ccoccveeiriieiiniiieiiniiieeeeeeeeeee 5.100, 5.200, 5.320
EligIDIlITY .vveiiiiiii 5.310
LCEF INVESTING .eetiiiiiiiiiiiiiiiic ittt 19.200
ROTN IRA ... s 5.330
SAVINGS PIAN <ottt 5.300
SElf-eMPIOYMENT tAX..coetiiiiiiiiiiiiie e 5.320
INFOrMAtion FELUINS, IRS oo e e e e e e e e e e e e e eeeaaaaaeeeeaees 7.400
inland marine (see insurance)
insurance premiums, MEediCal........coooouiiiiiiiiiiiiiie et 4.510
insurance, property and liability
TN GENMETAL ...ttt ettt e 26.105
AAEQUATE COVEIAGE ...neetiiiiiiiieeeiite ettt ettt ettt et e et e e s erteeesineees 26.125
AULOMIODIIE . ....eiiiiiii ittt e 26.240
DOIler/MACKHINETY ..cooviiiiiiiiice et 26.215
bonding, employee/offiCer..........cooviiiiiiiiiiiii e 26.260
DUSINESS INTEITUPTION ..ottt 26.220
ChUurch INSUrANCE NEEAS ......evviiiiiiiiiiiiccc e 26.110
ClaiMS .. 26.405, 26.410, 26.415
(410 0PSSO PP PP OPPPPPPP 26.255
CONTFACTOTS 1.ttt e e e e e s bbb e e e e e s s saibaaaaeeeees 26.630
directors..........
earthquake
educator’s legal lfability ..........ccoooiiiiniiiiii 26.270
€XCESS NADIITY ..eooueiiiiiiiiiiec e
FLOOA et
INIANG MATINE (.ot ettt e e e e e

inventory, property
liability, employer’s

Minister’s spiritual COUNSEIING ......ccoooiiiiiiiiiiiiiiic e 26.235
OFfICEIS oo 26.260
PEISONAI INJUIY ..eviiiiiiiiiiiiiee ettt ettt e e eeabaee e e 26.235
PrOPErtY QUAIT .....eeiiiiiiiiiiiiee ettt ettt et 26.130
Property MaiNtENANCE ........cciiiiiiiiiiiiiiiiiiiiiiee e saaaeee e 26.505
sexual MISCONAUCT.........ooiiiiiiiiiii i 26.235
special multi-peril building and contents .........c.ccccceeviiiiiniiiiiiii e, 26.215
special multi-peril general [ability...........ccoviiiiiiiiiiii e, 26.235
tips fOr SEleCting ....ccevviiiiiiiiiiiieee e 26.115, 26.120, 26.125
VOIUNTEETS, INSUMNG .eeiiuiiiiiiiiiite ettt ettt e st e e s ebteeesaneees 26.620
WOTKEI'S COMPENSALION....cciiiiiiiiiiiiiiieiite ettt et 26.245
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intentional INTerimM PASTON ......ccoiiuiiiiiiiiii ittt 7.110

intermediate SANCHIONS  ..oc.iiiiiiiiiiiiic et 8.100
internal control
TN GENETAL ...ttt 20.100, 20.200, 20.300
cash disbursemMEeNts ........coocuiiiiiiiiiiiii e 23.513
CASN TECEIPES weeeiiiiii ettt et 23.512
AEFINEA. ..t s 20.200
AOCUMENLS INVENTOTY ...ttt 25.210
INSUTANCE ..eeiiiiiiiieiiiiiiii e ettt e e e e e e et e e e e e e sbaabaa et e e e e s ssasbaaaeeeeeeesnns 25.215
INVESTMENTS L.oiiiiiiiiiiiiiiiei e e e e 25.325
JOUIN@L @NTFIES ..eeniiiiiiiiiiie ettt e e e s 25.230
PAYTOIl ettt ettt
personnel
PIAN <ottt ettt e e s e
program for review COMMITEEE. .....ccuiiiiriiiiiiiiiee ettt 25.200
purpose
TEVIEW 1. iiiiiiiiteee ettt ettt e e e e e e s a et e e e e e e aba s et e e e e s s abbaaeeeeeeeeaas
Internet (see Web site maintenance)
interns
DCE, DCE ..ot s 3.125, 7.335
EEACKING e 3.125
(Lo YUT (= 0 0[]0 | AT UPRURRN 8.100, 10.400
Laborers FOr CRFIST......cooiiiiiiiiiiiieiie ettt et e 19.440
lay employees (see employment classification)
legal defense INSUFANCE .......cooouuiiiiiiiiiiiiic et 26.305
[EVY, IRS e s 7.115
liabilities (see also insurance)
EIMPIOYEI'S ettt ettt et e st e et e e e sraeee e 26.700
EMPIOYMENT TAX ..etiiiiiiiiiiiiieiiiie ettt e et eeeraeee e 14.425
intermediate SANCHIONS ......cciiiiiiiiiiiieiiiece e e 8.100
PEISONA...iiiiiiiiiiiiiite ettt st 14.200, 14.420
limited broker @assignment..........ooiiiiiiiiiiiiiic et 26.115
loan services (see Church Extension Fund)
loans
DEIOW MATKEL ....oeiiiiiiiiiiii e e 1.310
CEF s 19.300
direct housing & loan consolidation............ccoeciiiiiiiiieiniiecec e 19.300
AEDt fOrQIVEN (o 1.310, 3.400
OIMIES. ..ttt et 2.360
(YIRS TSSOSO UPPRURION 1.310, 3.400
[OBBYING .t 8.100
Lutheran ANNUAL TRE ... 1.110, 8.160, 17.700
Medical @XPNSES INSUFANCE .......uiiiiiiiieiiiiieeiitte ettt ettt e et e e e et e e s eaeeeesareeeeeanee 26.210
medical expenses, reiMBUSEd ...........cooviiiiiiiiiiiiii et 4.520
mileage, auto.......cooccueeirvieiennnieeeniieeeeans Ch 6-Quick Reference, 6.135, 6.140, 7.600, 10.220
MMUNIMUM WAGE. .. iiiiiiiiiiieie ettt ettt st e e e e e e s bbb et e e e e e e essaaabaseeeeeessnsannaaeeas 7.335
Ministers of religion (see also Ministers of the Gospel)
CEITIIEA 1ottt e 1.115
COMIMUSSIONEd.....tieiiiiieeeiiiee ettt ettt ettt e et e e et e e sabte e e s bttt e eeareeeeenrneeeans 1.115
OFAAINEA ...ttt ettt e e sttt e et e e e ee e 1.115
Ministers of the Gospel
CANIEA ... ettt e e 1.120
CONTFACERA ..iiiiiiiiiiiit ettt st e e sttt e et eesnreeeeeans 1.120
FUIL, Part-iMIE . 1.120
“in Ministry,” defined........coooiiiiiii e 1.140
IRS definition .......ccccoiiiiiiiiiiii 1.105, 1.110, 1.140, 7.100
IRS reporting requirements .................... 1.305, 1.325, 1.330, 7.100,7.110, 7.120, 7.350
RESOIULION 5-00A. ...ttt 1.115
Taxes & MINISters, DrOCNUIE...........uuiieiiiiicee e e 1.370
Mission & Ministry Catalog........ccevuiiiiriiiiiiniiiiiiieeiecee e 17.110, 17.200
MISSIONANTES” SATELY ....eeiiiiiiiiiiitie et 26.625
MONEY thefl. .. et 26.255
moving expenses (see also IRS Pub. 521)
QUANTIEA ittt 6.140
TEPOTEING eiiiiiiiiiei ittt e e e e e e e st ba e e e e e e e ssaaanans 3.315, 6.140
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named INSUrEd [ISTING ...cooouviiiiiiiiiiii et 26.205

NEW NHTES <.ttt e et e et e sttt e e sttt e e ettt e eeabteeeearaeeeeas 12.700
multi-peril protection policy (general) ........ccccccuveeeenns 26.125, 26.215, 26.230, 26.265, 26.260
NONTESIAENT AlIENS ..eeiiiiiiii ettt e 7.318
OffSEt PAYMENTS....eiiiiiiiiiiiiiee e 1.305, 1.325, 4.550
ONHNE TULOTIALS ..ttt ettt e e e e 4.341
OPEN DIAAING «iiiiiiiiiiie ettt et 26.115
PAriSh @SSISTANTS ...eevuriiiiiiiiii ittt 1.110, 7.110
PAFISN WOTKEIS ....eeiiiiiiiiiiiiee ettt ettt ettt ettt e et e e sbbte e s ebaeeesanee 3.115
parochial report, annual (Congregation Statistics Report)
TN GENMETAL ..ttt sttt 17.210
exhibited ... Exhibit 17-I
instructions for COMPIEtioN.........ciiiiiiiiiiiic e 17.212
INFOIMAtION SOUMCES .....eeiiiiiiiiiiiiic ettt 17.214
parsonage (see also allowances) .........cceeevveeeviiieiiniiieeennnnee. 1.140, 1.330, 2.100, 2.500, 2.510

payment vouchers
payroll (see also IRS Pub. 15, 15-A Circular E)

23.100, 23.200, Exhibit 23-B

annual payroll information fOrm .........cccooviiiiiiiiiiii e 7.305
authorization fOrm ... 7.320
ChECK e 7.325
€orrecting IRS fOIMS ...eiiiiiiiiiiie et 7.370
employment eligibility verification (I-9) ........ccovviiiiiniiiiiiiiicec e, 7.115,7.318
record, INAIVIAUAl .......oeeiiiiiiiiieeec e e 7.330, Exhibit 7-A
SAMPIE Of PrOCEAUIES ......eeiiiiiiiiiiiie et s 7.300
EAX AEPOSITS ...vveeiiiiieiiiiiee ettt 7.345, 7.346, 7.347
WIthholding.......ooiiiiii 7.315,7.343, 7.344
Payroll Authorization FOrm ........ccccecveiiniiiiiiniiiecnnneeen. 7.115, 7.320, Exhibit 7-F, Blank Forms
personal property insurable Value ..............ccooiiiiiiiiiiiiiniieciic e 26.130
petty Cash ... 20.300, 21.700, 23.515, 25.340
political CamMPAIGNING ..ccooouviiiiiiiiiiiiie e 8.100, 8.101

preschools (see early childhood centers)
property insurance (see also insurance)

TN GENMETAN .ttt sttt et 26.215
AGred AMOUNT. .. ..eiiiiiiiiieitie ettt ettt ettt et e e et e e s eabteeesaneees 26.215
blanket basis...........ocoiiiiiiiiiiii 26.215
boiler/machinery COVErage ..........coovuiiiiiiiiiiiiiiiiieiiiiec ettt 26.215
ClasSifiCAtIONS......cvveieeee e 26.130, 26.655, 26.645
(o R YU 1 o ol 26.215
AESCIIPTION .ttt e e s 26.215
€AMNQUAKE .....eeiiiiiiiiiii e 26.215, 26.230
FloOd .o 26.215, 26.230
IN1AaNd MariNe COVEIAGE ......ueiiiiiiiiiiiiiieiite ettt ettt e e e 26.225
INVENTOTY 1.ttt e e e e e b s s e e e e e s s etaaaaaeeeeas 26.130
PrOCEAUIES ...ceeniiiieiiiiiieeiiite ettt ettt ettt e ettt e e s e e s sitteessnaeeesareeeenanee 26.130, 26.655
replacement cost valuation..........ccoocueiiiiiiiiiiiiiieiniiccic e 26.130, 26.215
SChedUIING TEEMS ..eeeiiiiiie et 26.225
specified cause of 1055 DaSIS .......cccuiieriiiiiiiiiiiiiicicccceee 26.215, 26.255

Publications, IRS
How to order: call 1-800-TAX-FORM or http://www.irs.gov

15, Circular E Tax Guide..........cccoovviiiiiiiiiiiiiiiiiin 3.305, 3.355, 7.105, 7.310, 7.343
15-A, Supplemental Employer’s Tax GUIdE .....ccccuveeiriiieiiniiieeiniieeeieeeeiiee e 7.105
393, Federal Employment Tax FOIMS .....ccccuiiiiiiiiiiiiiiieiiiiiec et 7.350
463, Travel, Entertainment, Gift, and Car EXpEnSes ........cccoecveeeeviiieiniinieeenniieeenneeenn 6.135
505, Tax withholding and estimated tax .......ccccceeeriiiiiiniiieiiiie e 1.335
57110, EXCISE LaXES..uiiirueeeiieeetiieeeetieeeettieeeett e eesataeeesanaeesesaaeessanaesssnnaesesnaesssnneessnnneees 14.425
517, SSHOr ClErgy ...coiiuiiiiiiiiiiiiiiiicc 1.205, 7.100
526, Charitable ContribULIONS ........eiiiiiiiiiieee et 10.530
535, BUSINESS @XPENSES ...eeeiiiiiiiiiiiiiiiiiiite ettt et e e eaba et e e e e s ssaiaaaaees 7.600
561, Valuating donated property ..........ccceveeeeeiniiieeinieeenniieeeeieee e 10.530, 10.600
571, Tax-Sheltered ANNUItY Programis ..........ceeevuiieeriiieeiniiieeiniieeenieee e e eieee e 5.220
583, Taxpayers Starting @ BuSiNeSS  .........cccoiiiiiiiiiiiiiiiiiiiii s 14.425
590, TRAS ..ot e 5.300
598, UBIT .o 11.116
784, Employment tax liability (100% penalty) .......ccccceeeiieeiniieiiniiicciiieeeeieeeee 14.425
969, Health SAVINGS ......vviiiiiiiiiiiiic ettt 5.700
1544, Reporting Cash Payments Over $10,000 ...........cccooviiiiiiiiiiiiiiiiiiiene 11.140
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3079, Gaming Publication for Tax Exempt Orgs.........cccoevvveeiriuieeincneeennnneen. 11.130, 9.220
Publications, Social Security Administration

SSA 453 F4, How earnings affect your benefits ..........ccccooveiiiiiiiiiiniiiiniiiciiieeees 1.410
pUrchasing agreemMeNts, GrOUP ......cccueieerriieirriieeeeiiieeeeiteeeeeiieeesereeeeenreeeesrreeeesaraeeenas 15.200
raffles (SEE @ISO UBI).....cciiiiiiiiiiieeeieeeeeeeeeeeeeeeeee ettt e e e aesea s seaasaaassaeesaassaeeaaeeeeennes 12.800
recordkeeping

ISPOSAl it 7.316
EMPIOYEE TECOTTS ..eiiuiiiiiiiiiiiiieiiie ettt ettt e e e e s 7.115,7.300
Property INVENTOTY .......uuiiiiiiiiiiiiiiiiieieiiiiiiiiee e 26.130, 26.660
fINANCIAl TECOTAS ...t 23.100, 23.200, 23.300
official MINUEES, SECTELArY’S .....ccoouiiiiiiiiiiiiiie e 14.415
retention, rECOTd .....uvuieieiiiiiiiiceee e 6.120, 7.115, 23.300, 26.130
registered agent (see incorporating)
reimbursement policy, accountable ............... 6.110, also see Expense Reimbursement Voucher
reimbursements, nonaccountable Plans.............ccoviiiiiiiiiniiiii e 6.140
rental INCOME ......iiiiiiiiiii s 11.115

replacement cost 26.130, 26.215

Request and Authorization for Inclusion in the LCMS Group

Tax Exemption, FOrM co..oiiiiiiiiiiiiiiiiiciec e 8.110, Blank Forms
Resources, List of retirement benefits (see Concordia and/or compensation)
retired ministers ..........cccoeviiiiiiiiin 1.400, 1.405, 1.420, 1.425, 4.535, 4.540, 4.545, 4.905
Retiree Medical Supplement (RMS) ....ccooiiiiiiiiiiiiiiiiieeeceee e 4.200
revenue (see bookkeeping)
reviews
by Whom ..o, 25.115, 25.120
financial.........ccoovviiiiiiiie 25.100, 25.300, 25.400 (see also financial reviews)
internal CoNtrol..........eeeeeeeiccce e 25.200 (see also internal control)
PEIOMMEANCE. ....ueiiiiiiiiiie ettt e s e e 25.105, 25.110
(o] o= P PP O PPPPPRPTRN 25.125
Risk MaNagEMENT.......oiiiiiiiiiiiic e Chapter 26
ROTN TRAS ... s 5.330
Rulings, IRS
Determination Letters Federal Tax EXempPtion ........ccccccovviiiiniiiiiniieeniiieeenieeeee 8.405
Joint Letter RUIING  oeeoieiiiiee e e 8.410
Voluntary Withholding ......coooiiiiiiiiiii e 1.915
Private Letter Rulings
Male Teachers Entitled to Tax-Free HOUSING .......cccueeirniiiiimiiiiiiiiiiiciiecceeec e 1.905
FEmMale TEACKETS ......cciiiiiiiiiiii ettt e e 1.920
Retirement Benefits Housing Allowance Designation ...........cccocceeeeviiiienniiieeninneennans 4.905
Revenue RUlING 83-T04  ....ooiiiiiiiie ettt e 9.206
Revenue RUIING 87-4T i 1.215, 7.105
Technical Advice
Male Teachers as “Ministers of the Gospel” ...........ccovviiiimiiiiiniiiiiice e 1.910
SECA (see taxes)
safety
TN GENETAL Lttt 26.500
INThe ChURCH ..o e 26.505
VENICIE Lttt st 26.510
T5-PASSENGET VANS ...eeeviiiiiiiiiiiiiiiiicee ettt e e iaae e e e e e e esaas 26.635
SAIES INMCOIME ...ttt ettt et e et e e bt esebaee e saneeas 11.115
sales taxes (see state tax matters)
RY: [aTet 4] T | U UPPRRRTR 8.100
savings plans (see also deferred compensation plans) ..........ccccoeceeeiniiiinniiecennnneen. Chapter 5
scholarships (see also IRS Pub. 970) ........cccovoiiiiiiiiiiinniiiiiiecene, 7.470,9.216,9.217, 9.218
schools and Associations of schools
Certification of Racial Nondiscrimination..........ccccccovvvviieeeeiiiiiiiiineeeens 9.305, Blank Forms
educator’s legal liability iNSUraNCe..........ccoriiiiiiiiiiiiiic e, 26.310
employee tuition redUCtioN ..........cooiiiiiiiiiiiiiii e 9.100
FEAEIAl EXCISE TAX ceiiivviiiiieee e e e e e e e e e e e e e s eabeeeeeeeeeees 9.310, 9.320
FUNAING ettt et e e s e et 9.200
MANUFACLUIEN’S @XCISE TAX ..vveiiriuiiiieiiiiieeeiiite ettt et e ettt e et eeeareee e 9.315
parochial report, annUal .............cccooiiiiiiiiiiiiic e 17.210
SChOIArShiP fUNAS.....eeiiiiiiiii e 9.215
tax EXEMPL STATUS ...oviiiiiiiiiiiiiici e 8.110
tax exemption, COMMUNICAtION SEIVICE ......cccovvvviiiiiiiiiiiiiiiiiiiieeee e, 9.320, 9.321
teleCOMMUNICATIONS ..cueviiiiiiiici et 9.322
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tuition policy StateMENTS .......ciiiiiiiiiiiiiiii e 9.215

secretary

FESPONSIDIITIES c..eeeeiiiiie ittt 14.405, 14.415
self-employed, CharaCteristics .........ooooiiiiiiiiiiiiiiiecic e 7.105
self-employment

INCOIME ittt s s 2.100, 2.200, 2.700

SEATUS Lot 1.200, 7.105
sexual MISCONAUCT.........oiiiiiiiiiii e 26.235
sexual MOolestation..........cccoiiiiiiiiiiiii 26.235
Signature Sponsorship Series, LCEF.......ccoooiiiiiiiiiiiiieeicceceeeee e 19.700
Social security €arnings lIMItS ........coovoiiiiiiiiiiic e 1.250, 1.410
Social security/MediCare rates ..........cccceorviiiiiniiiiiiiiiieeeiec ettt e e 7.343
software, computer

CPH s 16.700

SEIECTION TIPS -oveeiiiiiiiiiiie ettt 16.300

sponsorship payments (see Unrelated Business Income)
state tax matters

TN GENMETAL .ttt ettt ettt e e 12.100
ANNUAL TEPOTTING ..vvtiiiiiiiieiiie ettt et e e s 12.200
DUSINESS TAX....eiiiiiiiiiiiiii 12.325
FrANChiSE TaX....ooviiiiiiiiiiiii 12.325
1T ao] T 7 OO SR PN 12.305
listing of revenue oOffiCes .........cciiiiiiiiiiiiiiii e 12.600
local compliance Property tax ......coocueeeeeiiiiiriiieeiiiiee ettt 12.310
SAlES TAXES ...oiiiiiiiiii i 12.315,12.318, 12.320, 12.700
UNEMPIOYMENT TAX .eviiiiiiiiieiiiiite ettt ettt st e et eseabaeee e 12.400
WOTKEI'S COMPENSALION....eiiiiiiiiiiiiiiieiiite ettt e e s 12.500
SEEWArAACCOUNT ...ttt s 19.200
Strategic Ministry PIanning .....coccveeiiiiiiiiiiiecieeceee et 19.430
Subsidiary Ledger..........eiiiiiiiiniiieiiiiecieeceee e 23.100, 23.200, Blank Forms
SUDrOgation, WaIVEIS Of ....cc.cuiiiiiiiiiiiiiie ettt e 26.610
Supplemental Life INSUFANCE .........eiiiiiiiiiiiiii it 4.435
Synod
TN GENMETAL ..ttt sttt 17.200
district office structure...........cociiiiiiiiiii 17.500
AIStIICE DUAGEL. ... 17.600
international office ..........ccccoiiiiiiii 17.300
international PUAQGEt......coocuuiiiiiiiiii e 17.400
0rganizational Chart..........occuiiiiiiiiiiiiic e 17.700
tax exempt status
CONGIEGALIONS ...evvviiiiiiiiiiiiiiiiee ettt e st e e e s e sabaa et e e e e sssaaaasaees 8.105
early childnood CENLEIS ........coiiiiiiiiiiii e 8.115
group exemption NUMDEr .......ccccciiiiiiiiiiiiiiiie e 7.310
group tax exempt rUliNG ......oooviiiiiiiiieeic e 8.410, 8.110
1Yol [V Y o] o DU SR UUSS U PRUPRRPRRR 8.110, Blank Forms
IRS determination............ocuiiiiiiiiiiii i 8.110
OthEr OrgaNIZATIONS .....evieiiiiiiiiiiie ettt et e e 8.120
PUDIIC iSCIOSUE....ccouiiiiiiiiiiii ittt 8.150
Request and Authorization for Inclusion............ccccovvieiiniiiiinnccennnne. 8.110, Blank Forms
schools (primary and SECONAArY) ......cccceeeeriiiieiriiiiieiniiiee et 8.110, 8.115
SYNOA’S EIN Lo 8.140
Tax sheltered annuity (see also IRS Pub. 571)
TN GENETAL..iiiiiiiiiiiiee ettt e 1.305, 1.330, 5.100
CONEIIDULIONS .oeeviiiieeeeceeece e et e e e e e e errneeees 5.210, 5.211
EligIDIlITY .ovveiiiiii 5.205
FICA TI@bility ...oooviiiiiiiiiii 5.220
INVESTMENTS ..ot 5.206
(1<) oTe] ] e [PPSO PP PP TP PPPPPRTRRROPOR 3.315, 5.250
FESPONSIDIITIES. ...eeeiiiiiiiiiiiie et 5.206
tax exemption, SECA . ......iiiiiiiiiiii e 5.250
taxes
attorney fees, rePOrtiNG..ccccuueiiiiiie ittt 7.467
estimated (see also IRS Pub. 505) ..........cccceiiiiiiinnnn. 1.330, 1.340, 1.345, 6.140, 7.120
EXCISE eviiiiiiiiiie i 8.100, 9.310, 9.315, 9.320, 9.321, 11.132
FICA TAES oot 7.343
INCOIME Lttt e 1.420, 6.140, 7.120
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income tax withholding............. 1.205, 1.340, 3.110, 3.305, 3.350, 3.355, 6.140, 7.310,
7.315,7.344, 7.355,11.136

NONIESIAENT AlIENS ....cci i 7.318
PAYTOll AEPOSIT FUIES ....coiiiiiiiiiiiiiiiie et 7.346
self-employment (SECA) (see also IRS Pub. 517) ......... 1.325, 1.330, 1.335, 1.420, 4.515,

5.205,7.110, 7.120
Social Security and Medicare (FICA) withholding ................... 1.205, 1.420, 3.110, 4.510,

4.515,4.525, 5.205, 6.140, 7.110, 7.230, 7.310, 7.344, 7.355, 7.343
state (see state tax matters)

Taxes & MINISters, DrOCNUIE...........uuiee i 1.370
voluntary withholding.............cccoiii, 1.330, 1.340, 1.350, 7.120, 7.315, 7.350
withholding eXemMpPtion .......coiiiiiiiii e 7.315
teACNErS ..ot 1.110, 1.905, 1.910, 1.920, 3.115, 7.110
telecommuNIcations diSCOUNT........uiiiiiiiiiiiiiiiie it e 9.322
test of transactions
CASI Lt sttt et 25.410
Cash disbUrsEMENTS.......cooouiiiiiiiiiii e 25.415
CASN TECEIPES ettt ettt 25.420
PAYTOIL et ettt st 25.425
proof of cash Worksheet ...........cooiviiiiiiiiiiii e 25.405
financial review Programi...........coouueeiiiieiiniiee ettt 25.400
tours (see UBI)
tort AbIlity ...oooviiiii 26.615
travel and assistanCe INSUFANCE.........coocuuiiiiiiiiiiiiiee ettt 26.315
treasurer
QUANTICATIONS ettt ettt 14.305
FESPONSIDIlITIES....eeeeiiiiiiiiiiii i 14.305, 14.405, 25.200
HADIIIEIES ..eeiiiiiiiii e 14.425
EUITION e 9.205, 9.206, 9.215, 9.220
third-party SICK PaY ..ccoouueeiiiiiiiie e 4.525
umbrella (or excess) lability .......ccoouiiiiiiiiiiiii e 26.250
UNeMPlOoYMENt INSUFANCE ...couviiiiiiiiiiiiiieeeiiee ettt et 7.115, 12.400
unrelated business income (also see IRS Pub. 598)
TN GENETALL ittt e 11.100
AAVETTISING ..ttt sttt 11.118
affinity card Programs ........ccooiiiiiiiiiiii e 11.116
AEENAANCE PIIZES..eeiiiiiiiiiiiieiiiee et ettt 11.130
DINGO -t 11.130
AEFINITION ettt 11.105
filiNG FEQUITEMIENTS ...eeiiiiiiiiiieeete ettt e 11.110
MaAIliNG lISt FENTAIS «....eeeiiiiiiii i 11.115
TATFIES ..ot 11.130
SOUTICE INMCOMIE. .. ciitieeiiiieeeetteeeetteessateeesateesstaeeesstneesesnaeesssnaeessaneesssnneessnnnns 11.120, 11.115
SPONSOISNIP PAYMENTS ..eeiuitiiiiiiiieiiiiieee ettt ettt st e et eesraeee e 11.118
TAX ASPECES ittt e 11.100
TOUPS ettt ettt e e e e e a e e e e e s sanaaee 11.119
VOIUNTEET ACTIVITIES ..eeoniiiiiiiiiiiiiiiiie et 11.117
vehicles
€MPIOYEr PrOVIAE. .. ..iiiiiiiiiiiiiiee ettt e e e 7.600
INSUMING 1 26.130, 26.655, 26.240
mileage rates (see mileage auto)
VICATS ittt e 3.125,7.110, 7.335
ViSION SEIVICE PIAN ...eiiiiiiiiiiiiiiiecee ettt et 4.335
voluntary withholding (see taxes)
VOIUNTEET ACHIVITIES «..eeiieeiiiiiee e e e e e e et e e e e e e e e st eeeeeresaaes 9.220, 11.117
Volunteer ProteCtion ACE ....cccuveeiiiiiiiiiiiieiricc et 26.620
WAGETNG EXCISE TAX teiiiiiiiiiiiiiiiiiiiiiiiiiiiee ettt e e s sra e e e e e e e saas 11.134
wages
IMHNIMIU Lottt e e e e bbb s e e e e s s satba e e e e e e e s ssaabraaaeeeeeenns 7.335
EXCESSIVE e iiiiiiiiieee ettt e ettt e e ettt e e e e et e e e e e bbb e e e e e s s ba et e e eeeeeas 8.100
EXEMPL EMPIOYEES ......iiiiiiiieiiiiiee ettt ettt e et e e e e e 7.335
IN=KING Lo 9.220
NON-EXEMPL EMPIOYEES ....eiiiiiiiiiiiiiiiiiiiee ettt ettt e e e e e e 7.335
WALETCTATE ettt et 26.235
Web site MaiNteNaANCE. ......cooiiiiiiiiiiiii ittt 26.640
WOTKEI'S COMPENSALION ...eiiiiiiiiiiiiiiiiiiieeeiiee ettt et eiree e 12.500, 26.245
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