2013 Convention Overture


Overture Template and

Instructions for Use
This template is offered to congregations, districts, faculties, and boards to facilitate the submission of overtures to the 2013 Synod convention in a uniform manner.  Auto-fill sections will automatically provide the format that will be used for all overtures in the Convention Workbook.

Here following are a few pointers to assist you in your use of this template;

· Title = The title for an overture must always begin with “To” as provided on the template.  It should identify in a few words the intent of the overture.  The title is always in Times New Roman, Bold, Font Size 11.  

· Tab key = You may use the tab key to move from one (gray) auto-fill section to the next.

· Whereas or Resolved = Begin each paragraph by capitalizing the first word.
· Final “Whereas” paragraph should be one that concludes with “therefore be it”.

· Final “Resolved” paragraph should be preceded by the resolve paragraph that ends with “and be it finally”.
· Once you have typed in the complete overture, you may remove excess Whereas, or Resolve auto-fill paragraphs as follows;  
· Click on the “Developer” tab. 
(For 2003 version, turn on the “Forms” toolbar;“Tools>Toolbars>Forms.)
· Click on “Protect Document”

· Click on “Restrict Formatting and Editing”

· And finally click on “Stop Protection”.  
This will allow you to delete paragraphs you don’t need.  
· If there are insufficient “Whereas” or “Resolved” paragraph opportunities, you may add more, mimicking the formatting used in the auto-fill sections, also following these instructions above.
· Be sure to save the document to your computer with a new document name.

To Title

Whereas,      ; and


Whereas,      ; and 

Whereas,      ; and 

Whereas,      ; and  

Whereas,      ; and

Whereas,      ; and

Whereas,      ; and

Whereas,      ; and

Whereas,      ; therefore be it


Resolved,      ; and be it further


Resolved,      ; and be it further
Resolved,      ; and be it further


Resolved,      ; and be it further


Resolved,      ; and be it further


Resolved,      ; and be it further

Resolved,      ; and be it finally


Resolved,      .
Signature of President or Chairman
Signature of Secretary
Submitted by Name of Organization
City, State









SUBMISSION INSTRUCTIONS





Print three (3) hard copies, sign, and mail to; 





Office of the President


The Lutheran Church—Missouri Synod


1333 South Kirkwood Road


St. Louis, MO 63122-7295





Save one (1) electronic copy to your computer, for your records.





Send one (1) electronic copy by email to;


� HYPERLINK "mailto:overture@lcms.org" �overture@lcms.org�	








